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Stage 5 Record of School Achievement (RoSA)
Assessment Booklet

At Temora High School, we acknowledge that our school sits on Wiradyuri land. The Wiradyuri people have
spoken Wiradyuri language, practiced Wiradyuri culture and lived and celebrated on this land for time
immemorial. We acknowledge and respect the way they have and continue to nurture, sustain and care for
the people, plants, animals and country. We are grateful for the guidance provided to our students and staff
by our Wiradyuri Elders, both past and present. We strive to follow Yindyamarra at our school by going
slowly, politely, respectfully, along the right path.

Introduction
This booklet is designed to provide a simple guide for assessment procedures for all students studying
Stage 5 RoSA courses at Temora High School.

The booklet provides information on
e RoSA information, eligibility and grading
e Course requirements
e Life Skills
e ‘N’ Determinations
e THS Assessment and Examination Procedures - It is important that you are familiar with and follow
these procedures
e Subject Assessment Schedules

An assessment planner is also provided. This should be used to help you map your 2023 tasks. Make sure
you are organised in your learning and that you’re talking to your teachers about your progress.

Questions relating to specific courses should be directed in the first instance to the class teacher, or head
teacher. The assessment schedules provided in this booklet are outlines only. Each faculty will provide
students with specific details of assessment tasks including possible changes to assessment dates and task
weightings via task notifications.

What is the RoSA

The NSW Education Standards Authority (NESA) issues the Record of School Achievement (RoSA) to eligible
students who leave school before completing the Higher School Certificate (HSC). The RoSA is a cumulative
credential, meaning it contains a student’s record of academic achievement up until the date they leave
school. This could be between the end of Year 10 up until and including some results from Year 12.

The RoSA records completed Stage 5 (Year 10) and Preliminary Stage 6 (Year 11) courses and grades, HSC
(Year 12) results, and where applicable participation in any uncompleted Preliminary Stage 6 courses or
HSC courses. The RoSA is useful to students leaving school prior to the HSC because they can show it to
potential employers or places of further learning.

RoSA Eligibility
To be eligible for a RoSA, students must have:
= Completed the mandatory curriculum requirements for Years 7 to 10.
» Attended a government school, an accredited non-government school or a recognised school
outside NSW.
= Completed courses of study that satisfy Education Standards’ curriculum and assessment
requirements for the RoSA.
= Complied with the requirements from the Education Act.
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The RoSA shows a student’s comprehensive record of academic achievement, which includes:
= completed courses and the awarded grade or mark
= courses a student has participated in but did not complete before leaving school
* results of any minimum standard literacy and numeracy tests that may have been sat
= date the student left school.

Stage 5 RoSA Grades

Schools are responsible for awarding each student a grade (A, B, C, D, or E) to summarise the student's
achievement in any 100 hour or 200 hour course completed in Stage 5. In Mathematics, grades have been
further differentiated to nine levels (A10, A9, B8, B7, C6, C5, D4, D3 and E2). The grade awarded is
reported on the student's Record of School Achievement.

During the course, teachers collect information on the achievement of each student. To allocate a grade to
a student at the end of the course, teachers make a judgement as to which grade descriptor best describes
the achievement of that student.

The student has an extensive knowledge and understanding of the content and can readily apply
this knowledge. In addition, the student has achieved a very high level of competence in the
processes and skills and can apply these skills to new situations.

The student has a thorough knowledge and understanding of the content and a high level of
competence in the processes and skills. In addition, the student is able to apply this knowledge
and these skills to most situations.

The student has a sound knowledge and understanding of the main areas of content and has
achieved an adequate level of competence in the processes and skills.

The student has a basic knowledge and understanding of the content and has achieved a limited
level of competence in the processes and skills.

The student has an elementary knowledge and understanding in few areas of the content and has
achieved very limited competence in some of the processes and skills.

Course Requirements
For a student to satisfactorily complete a course, NESA requires the principal to have sufficient evidence
that the student has:
a. followed the course developed or endorsed by NESA; and
b. applied themselves with diligence and sustained effort to the set tasks and experiences provided in
the course by the school; and
c. achieved some or all of the course outcomes.

Students must complete the following mandatory Years 7-10 courses.

= English
=  Mathematics
= Science

= Human Society and its Environment

= Languages Other than English

= Technological and Applied Studies

= Creative Arts

= Personal Development, Health and Physical Education
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Students may also study a number of non-mandatory elective courses, as offered by the school. The
principal may determine that, due to absence, course completion criteria may not be met. To receive a
RoSA, students must attend school until the final day of Year 10.

Life Skills

Students with disability can complete the Life Skills curriculum option. Students who leave school before
completing their HSC, but who have satisfactorily completed Year 11 or Year 10 Life Skills courses, can
receive a RoSA. For every satisfactorily completed Life Skills course an accompanying Profile of Student
Achievement is included with the RoSA to provide students with more details of their achievements from
each course.

‘N’ determinations

If students don’t complete a course’s requirements they will receive an ‘N’ determination. Students are
warned via a letter from their school if it looks like they might receive an ‘N’ determination. This aims to
give the student time to complete the course requirements and rectify the problem.

If a student receives an ‘N’ determination in a mandatory curriculum requirement course, they won’t be
eligible for the RoSA. If a student is given an ‘N’ determination in a non-mandatory course, the course will
not appear on their RoSA or Transcript of Study.

Stage 5 (Years 9 and 10) Assessment Procedure

1. Assessment tasks may take the form of in-class or at-home assessments. Tasks need to be handed in
and completed at the time/date specified by the teacher. Students will receive at least two-weeks
written notification of an assessment task. Students and parents/carers should refer to the
Assessment Booklet, which contains the Assessment Schedule and Scope and Sequence for each
subject studied.

2. Tasks submitted late without a valid reason, or non-serious attempts at a task (which includes
plagiarism), will receive zero (0) marks, which may affect eligibility for dux, academic achievement
and first in course awards, and a N Warning letter will be issued. Submitted work will be marked
according to the A-E grade scale for Stage 5.
https://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/understanding-the-
curriculum/awarding-grades

3. If you are absent from school, it is your responsibility to approach your teacher to determine if any
tasks were notified during your absence. You must complete all work given in your absence.

4. If you know that you will be absent on the date of the task due date it is your responsibility to see
your classroom teacher and negotiate an alternate time to complete/submit your task. Ideally this
will be before your absence. This includes excursions, debating, representative sporting carnivals,
approved leave, etc. If required, an application for an extension of time should be made on the
appropriate form.

5. Ifyou are unexpectedly absent on the day of a task and you have a genuine reason for your absence,
you or your parent/carer need to phone the school and leave a message for the teacher. You will
need to complete an lllness/Misadventure Form upon your return. A Doctor’s Certificate (illness) or
a letter that fully explains the circumstances (misadventure) should be presented with the form,
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which goes to the subject head teacher on the day of return to the school or deputy principal if more
than one subject is affected.

6. Be prepared to complete/submit/present your task in your first lesson back. Incomplete tasks, non-
genuine attempts, or tasks not handed in must still be completed. This may occur during breaks, after
school or at home and/or in the Fly-in Room.

7. If a task is due to be handed in on a certain day, then normally it would be handed in during the
lesson or at the time specified by the teacher. The task is to be submitted directly to the teacher or
the head teacher, under no circumstance shouid it be left at the school office.

8. Students completing assessments which require a performance component at a scheduled time slot
must attend at their allocated time (allocated by the teacher prior to the assessment day).

9. Malpractice in examinations and/or assessment tasks - cheating, plagiarism, copying another
student’s work, during an exam or task is viewed seriously by the school. The student will be
interviewed by the head teacher and deputy principal and an appropriate penalty will be determined.
The student may be issued a N Warning letter.

10. Plagiarism — this may include copying from materials (books, internet, journals, study notes, tapes
etc.) without indicating this with quotation marks and acknowledgement of the author or source. It
may also include collaboration with other students that goes beyond the discussion of general
strategies or ideas. Parents/carers will be notified, and the task must be resubmitted to demonstrate
satisfactory achievement of outcomes. Aiding another student to plagiarise is a violation of this
assessment policy.

11. Use of electronic means for preparation and submission of assessment tasks — students must ensure
that appropriate backup copies and hard copies (evidence of draft work), are kept well in advance of
the due date. Failure of technology (e.g. corrupt drives, computer crashed) without ample evidence
of the stages of lost work, is not acceptable as a reason for late or non-submission.

12. Appeals —if a student feels that their result in an assessment task is incorrect, then they should firstly
approach the teacher or head teacher concerned. If the situation is not resolved satisfactorily, the
student may appeal for a review of the process. To do this, a signed, detailed letter stating the
matters of concern must be given to the subject Head Teacher. You must submit your task on or
before the due date.
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Years 7-10 Examination Procedure

Students, make sure you:
1. Godirectly to the exam room at the correct time. If you arrive late for the exam, you may not be
given extra time at the end.
2. Follow the school rules about uniform and footwear. Exams occur during the regular school day.
3. Contact the school immediately if you cannot attend school on the day of a scheduled exam
because of unusual circumstances. (Years 9 and 10 - You will be required to submit an
lliness/Misadventure Form)

Attempt all exams for subjects that you study.

Sit where directed and/or at the desk that shows your name.

Stay in the room for the duration of the exam. Follow all teacher instructions.

Behave courteously and speak only to the exam supervisors. Behaviour that in any way disturbs

another student or upsets the running of the exam, (e.g., loudly screwing up paper) may result in a

zero result and/or the issue of a N Warning (Years 9 and 10).

8. Read the exam instructions and all questions carefully. The exam supervisor cannot interpret or
give instructions about exam questions.

9. Write your name on all pieces of paper.

10. Make a serious attempt at the exam by answering a range of question types (for example,
answering only multiple-choice questions is not considered a serious attempt). Cheating or copying
will result in a zero result and/or the issue of a N Warning (Years 9 and 10).

11. Pack your school bag for regular lessons when you don’t have an exam.

12. In exceptional circumstances, if you need to change the time of an exam you must approach the
subject Head Teacher.

o s

What you CAN bring into the exam room What you are NOT allowed to bring into the
e aclear plastic bag/sleeve to carry the exam room
following approved equipment: e school bag — must be placed where instructed
o black pens (use for all exams, unless by the teacher
instructed to use a pencil) e mobile phones - these must be switched off,
o pencils (must be at least 2B), erasers in your Yondr pouch and in your bag)
and a sharpener e programmable watches, e.g., smart watches
o aruler marked in millimetres and e any electronic devices (except a calculator, if
centimetres allowed), including communication devices,
o highlighter pens organisers, tablets, music players, earphones
e aclear bottle of water with no label or electronic dictionaries
* anon-programmable watch, which you e paper or any printed or written material
must take off, place on your desk and not (including your exam timetable)
touch during the exam e dictionaries (except in language exams, if
e certain equipment that is listed on the allowed)
exam cover page is allowed for specific e correction fluid or correction tape
exams (scientific calculators must be e apencil case (other than a clear plastic
approved models only) bag/sleeve)
It is your responsibility to make sure that your equipment is in good working order. You cannot
borrow equipment during exams.

Years 9 and 10: If illness or misadventure stops you from attending an exam or affects your performance in
the exam, it is your responsibility to submit an iliness/misadventure form. Illness/misadventure
applications are for cases where an illness or mishap, immediately before or during an exam, which was
beyond your control, prevented you from attending or diminished your exam performance.
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Anzac Street, TEMORA NSW 2666

TEMORA HIGH SCHOOL P 0269771988 F 0269774197

E temora-h.school@det.nsw.edu.au
W https://temora-h.schools.nsw.gov.auy/

Looking Toward the Goal

ILLNESS/MISADVENTURE - REQUEST FORM
STUDENT SECTION

Student name: Year: Date:
Course name: Teacher: Already completed the task? Yes/No
Task name and number: Original due date:

The subject teacher was notified of the illness/misadventure on (complete below):

Date: Time: By:

Reason(s) for appeal:

What are you requesting? E.g. extension, alternate date to complete task, no penalty, resubmission, etc.

Medical certificates or supporting statements have been attached from:

Student signature: Parent/Carer signature:

Hand this completed form, together with certificates and/or statements to the Head Teacher of the course

SCHOOL SECTION
O Extension - new due date: [ Average of past assessments
Approved ISR SOy U Accept task but zero marks
O Reduced late penalty A Othel simmmmamammma

O Alternate task
O Resubmission

Head Teacher
Decision

Not approved U Do not accept task, resubmission required

Head Teacher comment, if required:

Head Teacher signature Deputy Principal signature Student signature
/ / Ve e i /
TEAR OFF SLIP - To be returned to the student
Student name: Course: Teacher:
TSRS lliness/Misadventure Appeal Decision:
’ APPROVED / NOT APPROVED
HT Notes:
HT Signature: Date:
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Anzac Street, TEMORA NSW 2666

TEMORA HIGH SCHOOL P 0269771988 F 0269774197

E temora-h.school@det.nsw.edu.au
W https://temora-h.schools.nsw.gov.au/

Looking Toward the Goal

REVIEW OF ASSESSMENT TASK MARK - REQUEST FORM

A request to review an assessment task mark must be submitted to the subject Head Teacher
no later that 10 school days after the student was notified of the mark.

STUDENT SECTION

Student name: Year: Date form submitted:
Course name: Teacher:
Task name and number: Date informed of mark:

Reason(s) for review of mark request (detail below):

Medical certificates, Statutory Declaration and/or supporting statements have been attached from:

Student signature: Parent/Carer signature:

Hand this completed form, together with certificates and/or statements to the Head Teacher of the course

SCHOOL SECTION
o O Mark reviewed
G S | Approved Q Mark remains same
e 2 O Mark changed to ....cceveeeee.
- 0
s o
= Not approved O Insufficient evidence or reasoning
Head Teacher comment, if required:
Head Teacher signature Deputy Principal/Principal signature | Student signature
/ A [ e e Fiiaies Mo / /
TEAR OFF SLIP - To be returned to the student
Student name: Course: Teacher:
Task name: Review of Mark/s Request Outcome:
' APPROVED / NOT APPROVED
HT Notes:
HT Signature: Date:
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Anzac Street, TEMORA NSW 2666

TEMORA HIGH SCHOOL P 0269771988 F 026977 4197

E temora-h.school@det.nsw.edu.au
W https://temora-h.schools.nsw.gov.au/

Looking Toward the Goal

ASSESSMENT TASK EXTENSION - REQUEST FORM

STUDENT SECTION
Student name: Year: Date:
Course name: Teacher:
Task name and number: Original due date:

The subject teacher was notified of this request for an extension on (complete below):

Date: Time: By:

Reason(s) for extension request (detail below):

Medical certificates, Statutory Declaration and/or supporting statements have been attached from:

Student signature: Parent/Carer signature:

Hand this completed form, together with certificates and/or statements to the Head Teacher of the course

SCHOOL SECTION

Approved Extension granted - new due date: ......./cccce. o/ e

Not approved Extension not granted, insufficient evidence or reasoning

Head Teacher
Decision

Head Teacher comment, if required:

Head Teacher signature Deputy Principal/Principal signature Student signature
TEAR OFF SLIP - To be returned to the student
Student name: Course: Teacher:
Task name: Extension Request Decision:
' APPROVED / NOT APPROVED
HT Notes:
HT Signature: Date:
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